Whitehill

Primary School & Nursery

Whitehill Primary School & Nursery,
Sun Lane, Gravesend, Kent, DA12 S5HN

01474 352 973
admin@whitehillprimary.com

whitehillprimary.com

Headteacher: Mrs Angela Carpenter

3rd December, 2025

Dear Parents & Carers,

As you may be aware, all schools are advised that it is good practice to have a lockdown
procedure as part of a commitment to keeping everyone safe within the school. We will be
having a practice during this half term so that we can test our procedures in a calm and
measured manner. Both staff and pupils will be aware of the planned exercise, key staff will
ensure that our students have a clear understanding of the procedure. Other than remaining
quiet in their classrooms with the blinds down, windows and external doors locked, there

will be no other action required of the students.

A tannoy system will be used to notify everyone that a lockdown has been instigated. Key
members of staff will secure the buildings and students will remain in the classrooms with
their teachers and/or support staff. Staff will be notified via the tannoy when the practice has

ended. We aim for this to be a very short, low key exercise.

In the event of actually having to secure the building, parents and carers would be notified as

soon as possible via Arbor.
If you have any concerns regarding this planned procedure, please contact the school office.

Kind regards,

Angela Carpenter

Headteacher
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